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AIMUHUCTPALIUA 'OPOJA HUKHEI'O HOBI'OPOJIA
JAenapTaMeHT 00pa3oBaHUsA
MYHUIUIIAJIBHOE ABTOHOMHOE 00111€00pa30BaTe/ibHOe YUpeKIeHUe
«Cpennsisi mkoJsia Ne 102 ¢ yrury0jieHHBIM M3yYeHHeM

OT/IeJILHBIX MPEIMETOB)
(«MAQOY CHI Ne 102»)

YTBEPXJEH
npukazom «MAOY CIHI Ne 102»
ot 02.09.2019r. Ne 332-0

IIpaBuaa
MOJIL30BAHUA ONOJIMOTEKOM

bubnuoreka  MyHUIMIAIBLHOTO  ABTOHOMHOrO  001€00pa30BaTENIbHOTO
yupexenus «Cpemnsis 1mikoja Ne 102 ¢ yriayOieHHBIM H3y4€HUEM OTACIbHBIX
npeaMeToBy (nanee — Oubmuoreka) padortaer ¢ 9:00 mo 16:00 Ge3 mepepwiBa,
BBIXOJIHOM JIEHb — BOCKPECEHbE, CAHUTAPHBIN JIEHb — Cy00O0TA.

1. Ilopsinok MoIb30BaHUS OMOJTHOTEKOI

1.1. 3anuch oOyvarommxcsi oOpa3oBaTEIbHOW OpraHU3alMi B OUOIMOTEKY
MPOU3BOAMUTCS IO CHUCOYHOMY COCTaBy Kiacca B WHAMBUIYaTbHOM TMOPSIKE,
NEeJaroru4eckux U UHbIX paOOTHUKOB 00pa30BaTEIbHONM OpraHU3allu, pOAUTENIeH
(MHBIX 3aKOHHBIX MPEJCTAaBUTENEH) 00yUaIOIIUXCS — 10 TACHIOPTY.

1.2. Ilepepeructparus moiap30BaTeNNel OMOIMOTEKH MTPOU3BOIUTCS €KETOTHO.

1.3. JlokyMeHTOM, MOATBEPKIAIOIIMM IMPaBO MOJIb30BaHUS OUOIMOTEKOM,
SIBJISIETCS. YUTATEIBCKUI (POPMYJISIP.

1.4. Ywurarensckuit ¢Gopmynsap ¢GuUKcUpyeT AaTy BbIAAYU TOJH30BATEINIO
JOKyMEHTOB 13 (hoHAa OMOIMOTEKH U X BO3BPAIICHUS B OUOIHOTEKY.

2. Ilopsiaok MoJIb30BaHMSI A00HEMEHTOM

2.1. Ilonp30BaTenu HMMEIOT MPABO IOJYYUTh Ha JOM HM3 MHOTOTOMHBIX
u3JlaHuil He OoJiee IByX JOKYMEHTOB OJIHOBPEMEHHO.

2.2. MakcuMallbHbI€ CPOKH MOJIb30BAHUS TOKYMEHTAMH:

* y4eOHHKH, yu4eOHBIC TOCOOUS — yueOHBIH o,



* HAy4YHO-TIOMYJISIpHAsi, MO3HABaTENbHAs, XYJO0KECTBEHHas JUTepaTypa —
MECSIII,;

* IEPUOINYECKUE U3IaHUS, U3TaHUS TTOBBIIIIEHHOTO cripoca — 15 qHel.

2.3. VYyacTHUKM 00pa30BaTeJILHOTO TMpollecca MOTYT MPOJJIUTh CPOK
MOJIb30BaHUs JOKYMEHTAMH, €CJIU Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX
MOJIL30BaTEIICH.

3. Illopsinok paGoThl B YNTAJIBHOM 3aJ1e

3.1. JlokyMeHTHI, IpeAHa3HAYCHHBIC /i1 pabOThl B YUTAIBHOM 3ajie, Ha JIOM
HE BBIJAIOTCS.

3.2. DOHUUKIONEIWH, CIPABOYHUKH, DPEAKHE, ILEHHbIE W HMEIOIINECS B
CAMHCTBEHHOM DJK3eMIUISIpE JOKYMEHTHI BBIJIAIOTCS TOJIBKO i PabOThI B
YUTAJIbHOM 3aJie.

4. Ilopsaaok padboThbl ¢ KOMIILIOTEPOM, PACIIOJIOKEHHBIM B OM0JIMOTEKE

4.1. Pabota ¢ KOMIIBIOTEPOM YYacCTHHUKaMHU OOpa3zoBaTEIbHOTO Ipoliecca
MPOU3BOAUTCS MO IpaUKy U B IPUCYTCTBUU PAOOTHHUKA OMOIUOTEKH.

4.2. Pa3zpemaercst paboTa 3a OHUM MEPCOHATBHBIM KOMIIBIOTEPOM HE Ooiee
JIBYX YE€JIOBEK OJTHOBPEMEHHO.

4.3. 1o Bcem BompocaM noucka uapopmaiiuu B cetu HTepHET T0JIb30BaTENb
JIOJKEeH 00pamiatbes K paboTHUKY OMOINOTEKH.

4.4. 3anpernaeTcst oOpalieHue K IUIAaTHBIM pecypcam cetu MuTepHer.

5. IToab30oBaTe 1M OMOJIHOTEKH HMEIOT NPABO:

5.1. Tlony4aTh mosHyl0 HH(OpMaNHIO O cocTaBe OMOIMOTEYHOro (OHIA,
MH(OPMAIMOHHBIX pecypcax U MPeI0CTaBIsIeMbIX OMOIMOTEKON yCITyTax.

5.2. [Tonws3oBaThCs CIpaBOYHO-OUOIMOTpadUUECKUM anmapaTom
ONOTMOTEKHU.

5.3. Ilony4yaTh KOHCYJIbTALIMOHHYIO IOMOIIb B MMOMCKE U BHIOOPE UCTOYHUKOB
uH(popMaIuu.

5.4. TlosyyaTh BO BPEMEHHOE MOJIb30BaHUE Ha a0OHEMEHTE U B YUTAJIHLHOM
3aje TIeYaTHbIE H3IAaHWs, ayJAHOBHU3YyaJbHBbIE JOKYMEHTHI M JAPYTrMe HCTOYHUKU
uH(popMaIuu.

5.5. IIpoaneBaTh CpOK MOJIB30BAHUS JOKYMEHTAMU.

5.6. Tlonmyuate Temaruueckue, (Haktorpaduyeckue, yTOUYHSIOMUE U
oubnuorpaduyueckue CrpaBKu Ha OCHOBE (PoHa OMOINOTEKH.

5.7. Tlony4yaTh KOHCYJBTALIMOHHYIO MOMOUIb B paboTe ¢ mH(popmanuend Ha



HETPAJIUIIMOHHBIX HOCHTEISIX TMPH TOJb30BAaHUM DJICKTPOHHBIM W  HMHBIM
000pyTI0BaHUEM.

5.8. Y4acTBOBaTh B MEPOIPHUATHSIX, IPOBOJAUMBIX OMOIMOTEKOH.

5.9. OGpamatbcst 1y1st pa3penieHnsi KOHPJIMKTHON CUTYalluu K PyKOBOIUTEIIO
o0pa30BaTeNbHOI OpraHu3aluy.

6. Ilosnib30BaTes I OMOTMOTEKH O00SI3aHBI:

6.1. Cobmronath mpaBuiia NOJIb30BaHUs OMOIMOTEKOM.

6.2. bepexXHO OTHOCUTBCS K INPOM3BEACHUSIM I€yaTH (HE BBIPHIBATH U HE
3aru0arh CTpaHMIBl, HE JejaTb B KHUIAX MOJYEPKUBAHUM, IOMETOK), HWHBIM
JOKYMEHTaM Ha pa3iIN4HbIX HOCUTEISX, 000PYA0BAHNIO, NHBEHTAPIO.

6.3. ITonaepxuBaTh NOPSIOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACIIONIOKEHUS KAPTOUEK B KaTajaorax u KapTOoTeKax.

6.4. Ilomp30BaTbCsi LIEHHBIMM M CIPABOYHBIMHM JIOKYMEHTAMHU TOJIBKO B
NOMEIEHUHN OMOINOTEKH.

6.5. Ilpu nonydyeHun AJOKYMEHTOB yOEIUThCA B OTCYTCTBUU ACPEKTOB, a MPU
UX OOHapyXeHUU MNpPOUHPOPMUPOBATH OO0 ATOM pabOTHHKA OMOIMOTEKU.
OTBETCTBEHHOCTh 3a OOHApY>KEHHbIE AEPEKThl B CIABAEMBIX JOKYMEHTAX HECET
IIOCJIEAHUY TOJIB30BATEb.

6.6. PacniuchIBaThCsA B YMTATEIHCKOM (OPMYIISIpE 3a KaXKIbIM MOTy4YeHHBIN
JOKYMEHT.

6.7. Bo3BpamaTs u3ganus B OMOJIMOTEKY B yCTaHOBJICHHBIE CPOKHU.

6.8. 3aMeHATh JOKYMEHTHl OMONIMOTEKH B CIy4yae UX yTpaThl WIM MOPYH UM
PAaBHOLIEHHBIMU JMOO KOMIIEHCHpPOBaTh yliepO B pa3mepe, YCTaHOBICHHOM
IpaBUJIaMH MOJb30BaHUS OMOIMOTEKOM.

6.9. Bo3Bpamarh U3AaHUS MO UCTEYEHHH CpPOKa OOy4YEHHsI WU paboThl B
00pa3oBaTeIbHON OpraHu3aIliH.

7. IIpaBa u 00s13aHHOCTH OMOJIHOTEKH

7.1. bubnuoreka B CBOEHM NEATETLHOCTH OOECHNEYMBAET pealM3allio MpaB
MI0JIb30BAaTENEH, yCTAHOBJICHHBIX pa3aesioM 5 HacTosmmx [Ipasu.

7.2. bubmuoreka oOCTy)XMBaeT IMOJb30BaTeIe B COOTBETCTBUU C
[Tonoxenuem o OubnroTeke u HactosuMmu [TpaBunamu.

7.3. bubnuoreka o6s13aHa:

* u“H(QOpPMHUpPOBATH IOJB30BaTENE 000 BCeX BHUAAX MPEIOCTABISIEMbIX
ONOIMOTEKOM YCTyT;

* 00ecreunTh MOJIb30BaTEIsIM BO3MOXKHOCTh TMOJIB30BaHUS BceMHU (HOHAAMHU



OnbOIMOTEKH;

* 00ECIICYUTh BBICOKYIO KYJIBTYPY OOCITYKUBaHHSI: OKa3bIBATh MTOJIH30BATEIISAM
TIOMOIIIb B BBIOOpE HEOOXOJMMBIX MPOM3BEICHUN TMEYAaTH M JPYTUX MaTEpPHaNIOB,
MIPOBOJII YCTHBIC KOHCYJIBTAIIMH, IMPEAOCTABISAS B WX II0JH30BAHHWE KATaJlOTH,
KapTOTeKH U WHBIC (HOpMbI MHOOPMHUPOBAHUS, OPTaHU3YS KHIDKHBIE BBICTABKH,
oubnuorpaduyueckue 0030pbl, THU HHGOPMAIIUU U IPYTHE MEPOTIPUSATHS;

* OCYHIECTBJISITH TIOCTOSIHHBIN KOHTPOJbL 33 BO3BpAIllCHHEM B OMOIMOTEKY
BBIJJAHHBIX KHUT, IPYTUX MATEPHAIIOB;

* co3laBaTh U MOJJACPKUBATH B OHOMHOTEKE KOMMOPTHBIE YCIOBHS IS
paboThI MoOJIb30BaTENEH.

7.4. bubnanoTeka BIpaBe NMPUMEHSTH MITpadHBIC CAHKIIUU K ITOJIH30BATEIISAM,
HE BO3BPATUBIIIUM JIUTEPATYPY.

8. OTBeTCTBEHHOCTH NOJIb30BaTe el 0M0JINOTeKH

8.1. Bo3Mmenienue monb3oBaTensiMu yiiepba gomyckaeTcss B (hopMe 3aMEHbI
YTEPSHHOTO TOKYMEHTa PaBHOIICHHBIM JTHOO MyTeM JACHEKHOHN KommeHcanuu. [Tpu
npueMe JCHEeT OT IM0JNb30BaTeNell B3aMEH YTEpSHHBIX KHUT WM JIPYTHX
JIOKYMEHTOB COCTAaBJISIETCSI TMPUXOAHBIA OpAep M TOJIh30BATENIO BBIAACTCA
KBHUTAHILIMS YCTaHOBJICHHOTO 00pasia.

8.2. Ilpu BO3MelIeHHHU TMOJb30BaTENEM YyIiiepbda CTOMMOCTh YTPAUCHHBIX
JIOKYMEHTOB YCTaHaBIIMBAETCSl HKCIEPTHOM KOMHUCCHEHN MO OIEHKE JOKYMEHTOB,
Ha3HAYeHHOM MPUKa30M PYKOBOJUTENsE 00pa30BaTeNIbHOM OpraHu3aluu.

[TPUHATO
Ha IeJJarOTUYE€CKOM COBETE YUpeKACHUs
«30» aBrycta 2019 r. [IpoTokon Ne 1

Onobpeno CoBeToM 00yUarOIMUXCS
[Tpotokon Ne 1 ot «02» centsiOps 2019 rona

OnoOpeno CoeTom poauTtenen
[Tpotokon Ne 1 ot «02» centsiOps 2019 rona



